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Property and Projects Manager
· Fulltime position available
· Friendly team environment

· Based in Perth CBD

· Salary and conditions negotiable

An exciting opportunity has arisen for a motivated and organised person to join the Uniting Church in the City as a Property and Projects Officer.
UCIC aims to provide premises suitable as venues for conducting worship and the broader mission of the church. It also has commercial and retail properties that need to generate sustainable income to support the church’s worship and mission activities.

The Property and Projects Manager is responsible for designing and implementing strategies for the ongoing development, management and maintenance of UCIC’s properties to the satisfaction of the Uniting Church in the City.

The Property and Projects Manager will:

· Ensure the efficient day to day operations of UCIC’s non commercial properties

· Liaise with property management agents to ensure satisfactory performance and compliance of commercial and retail properties
· Provide support for the ongoing development of the UCIC’s properties including project oversight, repair, maintenance, lease, refit and refurbishment of properties within the UCIC property portfolio.

The successful applicant will possess outstanding communication skills, meticulous attention to detail, the ability to analyse and interpret financial data, as well as relevant training and qualifications. You will also need to demonstrate proven ability in managing a property portfolio, extensive knowledge of building maintenance techniques and building technology, as well as an ability to liaise with various stakeholder groups.

A current “C” class driver’s license and National Police Clearance Certificate is required.

Working for the Uniting Church in Australia, the successful applicant will need to treat colleagues and clients in a manner which demonstrates integrity, honesty and fairness and demonstrate a capacity to work within the ethos of a Christian organisation.
Initial enquiries can be made to Neil Starkie on 08 6103 4215
The job description and selection criteria can be obtained by request e-mail to neil.starkie@ucic.org.au Applications including a CV and covering letter addressing the Competency Profile should be emailed to neil.starkie@ucic.org.au or posted to Human Resources, GPO Box X2222, Perth WA 6847. Applications will close upon appointment of a suitable applicant.
